
In “gallery” view, you can swipe your screen to see more participants when there are more 
attendees than fit on one screen.

Muting your mic prevents distracting 
background noise. You can unmute when 
you want to talk. 

PARTICIPANT CONTROLS
Depending on your device, the icons below may appear in different locations. My 
iPad has them across the top of the screen, on other devices they appear at the 
bottom. Smartphones with smaller screens may require you to swipe left or right to 
access certain features.

3.  You may be able to join the meeting by telephone. If so, dial-in information will be        
    provided with the invitation. Due to high-volume, this option is not always available.


